UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA LUONG BANG Péc lap - Tu do - Hanh phiic
S6: 1310/QD-UBND Luong Bang, ngay 01 thang 10 ndm 2026
QUYET PINH

Vé viéc ban hanh Quy ché cung cap thong tin cho cong dan
cia Uy ban nhan dan xa Lwong Bang

UY BAN NHAN DAN XA LUONG BANG

Can cir Ludt Té chirc chinh quyén dia phiong ngay 16/6/2025;

Can cur Ludt Thyc hién dan chu o co so ngay 10/11/2022;

Can cir Ludt Tiép cdn théng tin ngay 23/4/2026;

Can cir Nghi dinh so 337/2026/ND-CP ngay 26/8/2026 ciia Chinh Phii quy
dinh chi tiét mét sé diéu va bién phap thi hanh Luat T ié:p cdn thong tin,

Can cit Thong tw s6 126/2026/TT-BTC ngdy 24/8/2026 ciia BY Tai chinh quy
dinh chi tiét chi phi thuc té dé in, sao, chup va giri théng tin theo quy dinh tai Khodn
2 Piéu 25 Ludt Tiép cdn théng tin s6 01/2026/QH16;

Theo dé nghi ciia Chdnh Vin phong HPND va UBND xd Lwong Bang tai To
trinh s6 23/TTr-VP ngay 01/10/2026.

QUYET PINH:

Pi¢u 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cap thong tin cho
cong dan cta Uy ban nhan dan xa Luong Bang.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Vin phong HPND va UBND x4, Trudng cac phong, ban, nganh, doan
thé x4 va cac t6 chirc, c4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: TM UY BAN NHAN DAN
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QUY CHE
Cung cap thong tin cho cong dan cia Uy ban nhan dan xa Lwong Bing
(Ban hanh kém theo Quyét dinh s6: 1310/0P-UBND ngay 01/10/2026
ciia UBND xd Lwong Bdng)

3 Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh

Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin theo
yéu cAu cia cong dan thudc pham vi, trach nhi¢m cung cép thong tin cia UBND xa
Luong Bang theo quy dinh cta Luét Tiép cn thong tin.

Thong tin thudc trach nhiém cung cip cia UBND x4 bao gom thong tin do
HDND xa, Thuong truc HDND x3a; UBND xa, Chu tich UBND xa, cac Phong, ban,
don vi thuoc UBND xa tao ra dugc cung cép theo quy dinh cua phap luat co6 lién
quan trong tung linh vuec.

Piéu 2. Pdi twong ap dung

Quy ché nay dugc 4p dung dbi v6i yéu cau cung cap thong tin ctia cong dan
Viét Nam va ngudi nude ngodi cu tri trén dia ban xi Luong Bang; yéu cau cung cip
thong tin ctia cong dan thong qua td chirc, doan thé, doanh nghiép; ngudi co trach
nhiém cung cap thong tin theo quy dinh ctiia Quy ché nay.

Quy ché nay khong ap dung ddi véi viéc cung cdp thong tin cho phong vién,
béo chi. Viéc cung cap thong tin cho phong vién, bao chi thuc hién theo quy dinh cua
Luat B4o chi va cac vin ban huéng dan thi hanh Luat Bao chi quy dinh chi tiét viéc
phat ngdn va cung cap thong tin cho béo chi ctia cac co quan hanh chinh nha nudc.

Piéu 3. Nguyén tic dam bao quyén tiép cin thong tin

Viéc cung cép thong tin phai kip thoi, dﬁy du, chinh xac, minh bach, thuan lo1
cho cong dan, dung trinh tu, tha tuc theo quy dinh ctia Luat tiép can thong tin va céc
van ban huéng dan thi hanh trong qua trinh cung cip thong tin.

Bao dam sy phdi hop chit chg, hiéu qua cta cac co quan, don vi trong qua
trinh cung cap thong tin.

Pam bao kinh phi va cic diéu kién vat chat lién quan cong tic cung cap thong
tin phu hop véi quy dinh cua phap luat va dac diém, diéu kién, yéu cau thuc té caa
UBND xa.

i _ Chuong 11
. PHAN CONG TRACH NHIEM

Diéu 4. Phin cong phu trach cung cap thong tin

1. Chu tich UBND x4 1a nguoi chiu trach nhiém vé viéc cung cap thong tin
cho cong dan cua UBND xa. Chu tich UBND xa phan cong cac Pho Chu tich UBND
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x4 giup Chu tich UBND x4 phu trach t6 chitc cung cip thong tin trong linh vuc duoc
phéan cong phu trach.

2. Pho chi tich UBND x4 phu trach cung cap thong tin c¢6 trach nhiém:

Chi dao vi¢c cung cép thong tin; dé xuét, bdo cdo Chu tich UBND x4 cac diéu
kién bao dam thwe hién viéc cung cap thong tin.

Xem xét, quyét dinh hodc xin y kién ctia Chii tich UBND x4 néu thay can thiét
vé cac truong hop quy dinh Khoan 4 Piéu 16, Khoan 2 Piéu 17, Piém d Khoan 1
Diéu 18, Khoan 1 Biéu 19, Khoan 4 Piéu 23 va Khoan 4 Diéu 27 Luét tiép can théng
tin thudc linh vuc duge phan cong phu trach.

Piéu 5. PAu moi cung cap thong tin ciia UBND xi

1. Van phong HDND va UBND xi 14 dau mdi tong hop cong khai thong tin
va cung cap thong tin theo yéu cau.

2. Céac phong ban, don vi thuoc UBND x4 c6 trach nhiém cung cép thong tin
do minh tao ra; phan céng dau mdi cung cip thong tin thude trach nhiém cung cip
thong tin cua co quan minh.

Piéu 6. Trach nhiém ciia Vin phong HPND va UBND xi

1. Té chirc thuc hién cung cip thong tin theo yéu ciu cta cong dan, dam bao
tudn thi nguyén tic cung cap thong tin, hinh thirc, trinh ty, tha tuc va thdi gian cung
cap thong tin theo quy dinh ctia phap ludt; to chire luu trit va bao dam tinh chinh xac
ctia thong tin duoc cung cip theo yéu ciu.

2. Cong khai ho tén, chirc vu cta ngudi 1am ddu mdi cung cip thong tin; dia
chi, s6 dién thoai, sb fax, dia chi thu dién tir dé tiép nhan yéu cau cung cép thong tin
trén Trang thong tin dién tir xa.

3. B6 tri nguoi lam dau mbi cung cap thong tin dé thue hién cung cap thong
tin theo yéu cau; tiiy theo khdi lugng cong viée, s6 luong yéu cau cung cap thong tin
ctia cong dan dé bd tri nhan luc phi hop cho viée cung cap thong tin.

4. T6 chirc giai thich, hudng dan, thong bao cho cong dan thuc hién quyén tiép
can thong tin theo trinh ty, thu tuc quy dinh; giai quyét cac phan anh, kién nghi, khiéu
nai, to cdo ctia cong dan vé viéc cung cap thong tin cia UBND x4 theo quy dinh cta
phap luat c6 lién quan.

5. Theo ddi, don ddc, kiém tra viéc cong khai thong tin bang hinh thirc niém
yét, thong qua viéc tiép cong dan, hoat dong ctia ngudi phat ngdn cia UBND xa.

6. Theo ddi, d4nh gid tinh hinh, két qua thuc hién cung cip thong tin cta
UBND xa.

7. Chu tri, phdi hop véi cac don vi tao ra thong tin xur 1y théng tin da cong
khai, thong tin da cung cap theo yéu cau khong chinh xac.
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8. Phéi hop v6i Phong Vin hoa - X3 hoi xa xay dung va t6 chirc van hanh
chuyén muc vé tiép can thong tin trén Trang thong tin dién tir x4 gdm Danh muc
thong tin phai dugc cong khai, Danh muyc théng tin cong dan duoc tiép can c6 diéu
kién; thong tin vé dau mdi cung cp thong tin, noi tiép nhan yéu cau cung cip théng
tin; thoi gian, lich tiép nhan yéu cau cung cip thong tin cta cong dan tai Tru sé co
quan; biéu mau, hudéng dan, hd tro ngudi yéu cau cung cip thong tin. Bao dam cac
diéu kién dé cung cap thong tin theo yéu cau cta cong dan.

Piéu 7. Trach nhiém Phong Vin héa - Xa hdi xa

1. Tham muu UBND x3a xay dung, td chtrc van hanh Chuyén muc vé tiép can
thong tin trén Trang thong tin dién tir xa gdm: Danh myc thong tin phai duoc cong
khai, Danh muc thong tin cong dan duogc tiép can c6 diéu kién; thong tin vé dau mbi
cung cap thong tin, noi tiép nhan yéu ciu cung cap thong tin; thoi gian, lich tiép nhan
yéu cau cung cip thong tin cua cong dan tai Tru s¢ co quan; biéu mau, hudéng dan,
hd trg nguoi yéu cau cung cap thong tin; dia chi truy cap dé tai thong tin (néu c6).

2. Huéng dan cac phong, ban, don vi thudc xa vé tmg dung cong nghé thong
tin, k¥ thuat vé bién phap, quy trinh bao quan thong tin va hé thong quan 1y thong tin
trong hoat dong cung cip thong tin cia UBND xa.

3. Bao dam cac diéu kién k¥ thuat dé cong khai thong tin trén Trang thong tin
dién tur cia xa va cac hinh thirc cong khai thong tin khac phu hgp véi quy dinh cua
phap luat.

Piéu 8. Trach nhiém ciia Thi truéng cac don vi thuéc UBND xia chi tri
tao ra thong tin

1. Chiju trach nhiém vé két qua ra soat, kiém tra tinh bi mat cta thong tin, phan
loai thong tin, bao dam tinh chinh x4c cua thong tin trudce khi g1 Van phong HDND
va UBND xa.

2. T6 chuc luu trit va chuyén giao thong tin do don vi minh chu tri tao ra
t6i Van phong HDND va UBND x4 dé cung cap thong tin theo quy dinh cia Quy
ché nay.

3. Chi dao viéc tim kiém thong tin thudc pham vi, linh vuc do minh phu trach
hodc chi dao tham gia ¥ kién ddi véi viéc cung cip thong tin theo dé nghi ciia Vin
phong HDND va UBND xa.

4. Chu tri, phdi hop v6i Vian phong HPND va UBND x4 tra 10i cac phan anh,
kién nghi, khiéu nai, t6 cao ctia cong dan vé viéc cung cip thong tin cia UBND xa
theo quy dinh cua phép luat co6 lién quan.

Piéu 9. Trach nhiém ciia nguwoi dwoce phin cong 1am diau méi cung cap
thong tin

1. Truc tiép cung cap thong tin cho cong dan theo yéu cau.
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2. Tryc tiép giai thich, huéng dan, thong bao cho cong dan thuc hién quyén
tiép can thong tin theo quy dinh cta phap luat; huéng dan, hd tro ngudi yéu cau xac
dinh r3 tén van ban, hd so, tai liéu co chtra thong tin can tim dé dién déy du, chinh
xéac vao Phiéu yéu cau cung cap thong tin theo Mau s 01 Phu lyc ban hanh kém theo
Nghi dinh 337/2026/ND-CP.

3. Kién nghi, & xuit Chanh Vian phong HDND va UBND x3 vé cac van dé
phat sinh trong qua trinh giai quyét yéu cu cung cip thong tin cho cong dan; cac
truong hop tir chéi cung cap thong tin theo yéu cau.

A Chuwong IIT
CONG KHAI THONG TIN

Piéu 10. Thong tin phai dwoc cong khai

Céc thong tin sau day phai dugc cong khai rong rai:

a) Chién lugc, chuwong trinh, dy 4n, dé an, ké hoach phat trién kinh té - xa hoi
ctia qubc gia, dia phuong; chuong trinh, ké hoach cong tac hang nim cua co quan,
don vi; bdo cdo cong tac dinh ky; co s& dir ligu quéc gia nganh, linh vyc; thong tin
thdng ké vé nganh, linh vuc quan 1y;

b) Van ban quy pham phap luat; van ban hanh chinh c6 gia tri &p dung chung;
diéu udc quoc té ma nudc Cong hoa xa hoi chil nghia Viét Nam 1a thanh vién, thoa
thuan quoc té ma Viét Nam 1a mot bén; thi tuc hanh chinh, quy trinh giai quyét cong
viéc cua co quan, don vi.

Hb so du an, dy thao vin ban quy pham phap luat theo quy dinh cta phap luat;
ndi dung va két qua trung cau ¥ dan, tiép thu y kién Nhan dan ddi v6i nhimg van dé
thudc tham quyén quyét dinh ciia co quan nha nudc dua ra lay y kién Nhan dan theo
quy dinh ctia phap luat; dé an va du thao dé an thanh lap, giai thé, nhap, chia don vi
hanh chinh, diéu chinh dia gi6i va d6i tén don vi hanh chinh; thong tin phd bién,
huéng dan thuc hién phép luat, ché dd, chinh sach ddi vai nhirng linh vyuc thudc pham
vi quan ly cua co quan nha nudc;

c¢) Thong tin vé chue nang, nhiém vy, quyén han, co ciu td chirc cua co quan,
don vi va cua co quan, don vi truc thudc; nhiém vy, quyén han cua can bg, cong
chtrc, vién chirc truc tiép giai quyét cac cong viée cua Nhan dan; ndi quy, quy ché
do co quan, don vi ban hanh; ké hoach chuyén doi vi tri cong tac; dinh muc, ti€u
chuén, ché d, két qua thuc hién quy dinh vé dinh muc, tiéu chuan, ché do;

d) Thong tin vé du toan ngan sach nha nudc; bao cdo tinh hinh thuc hi¢n du
toan ngan sach nha nudc; quyét toan ngan sach nha nude; bao cdo tai chinh nam; dy
toan ngan sach nha nudc, tinh hinh thyc hién du toan ngan sach nha nudc, quyét toan
ngan sach nha nudc cia cac don vi dy toan ngan sach, cac to chirc dugce ngan sach
nha nude hd trg; cac khoan hd tro truc tiép cta ngan sach nha nudc cho nguoi dan
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trén dia ban; ké hoach tai chinh, tinh hinh thuc hién ké hoach tai chinh va quyét toan
tai chinh hang nim cua cic quy tai chinh nha nuéc ngoai ngan sach; thu tuc ngan
sach nha nudc; thong tin vé thué, phi, 1€ phi;

d) Thong tin vé& phan bo, quan 1y, st dung ngudn vén hd trg phat trién chinh
thirc va ngudn vién tro phi chinh phi theo quy dinh; thong tin vé quan 1y, str dung cac
khoan ctru tro, tro cap x4 hoi; quan 1y, sir dung cac khoan dong gép ctia Nhan dan, cac
loai quy;

¢) Thong tin vé hoat dong dau tu, quan 1y, str dung von nha nudce tai doanh
nghiép; bao cao danh gia két qua hoat dong va xép loai doanh nghiép; bao cao gidm
sat tinh hinh thyc hién cong khai thong tin tai chinh cia doanh nghiép va co quan
nha nuéc dai dién chi s¢ hiru; thong tin vé to chirc va hoat dong ctia doanh nghiép
nha nuodc;

g) Thong tin vé tai san cong theo quy dinh ctia phap luﬁt' viéc bd tri, quan 1y,
st dung tai chinh cong hodc kinh phi huy dong tir cac ngudn hop phap khac danh
muc du an, chuong trinh dau tu cong, mua sam cong va quan 1y, sit dung vén dau tu
cong, tinh hinh va két qua thyuc hién ké hoach, chuong trinh, dy an dau tu cong; thong
tin vé& du an dau tu kinh doanh; két qua lira chon nha thau va giai thich Iy do nha thau
khong tring thau theo yéu cau ctia nha thau;

h) Két luan thanh tra; bio cdo vé cong tac phong, chéng tham nhiing; bao cdo
kiém toan sau khi phat hanh, bao céo két qua thuc hién két luan, kién nghi kiém toan
ctia Kiém toan Nha nude sau khi bao cao Qudc hdi; Chién luge quic gia vé phong,
chéng lang phi; ké hoach t6 chirc thuc hién Chién luoc quéc gia vé phong, chéng
lang phi; chuwong trinh tiét kiém, chdng ldng phi; bao cdo két qua cong tac tiét kiém,
chéng lang phi; két qua xu 1y hanh vi gay lang phi;

i) Thong tin viéc xir phat vi pham hanh chinh vé an toan thuc pham, chét lugng
san phém, hang hoa, duoc, lao dong, xay dung, bao hiém x3 hoi, bao hiém y té, bao
v€é moi trudng, thué, chirng khoan, sé hitu tri tu¢, do ludng, san xuét, budn ban hang
gia ma gay hau qua 16n hodc gay anh hudong x4u vé du ludn x4 hoi; thong tin vé viée
ngudi st dung lao dong cham dong, trén dong bao hiém xa hoi bit budc, bao hiém
that nghiép;

k) Thong tin vé quy hoach cép quéc gia, quy hoach ving, quy hoach tinh, quy
hoach chi tiét nganh, quy hoach d6 thi va néng thon, quy hoach don vi hanh chinh -
kinh té ddc biét;

1) Thong tin vé ké hoach sir dung dat; gia dat; thu hdi dat; phuong an boi
thuong, ho tro, tai dinh cu lién quan dén du an, cong trinh trén dia ban; két qua diéu
tra, danh gia dat dai; quyét dinh cudng ché thuc hién quyét dinh kiém dém bat budc;
modc gidi st dung dat trong hanh lang bao vé an toan;
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m) Danh muc du 4n dau tu xay dyng nha ¢ trén dia ban cho phép to chuc, ca
nhan nudc ngoai dugc sé hitu nha &; chuong trinh, ké hoach phat trién nha &; danh
muc du an dau tu xay dung nha ¢ dang trién khai thuc hién trén dia ban tinh, thanh
phé; két luan kiém dinh, danh gia chat luong nha chung cu; ké hoach cai tao, xay
dung lai nha chung cu; thu hdi, cudng ché ban giao nha & céng vu; quyét dinh di doi
nha chung cu; cudng ché thu hdi nha ¢ xa hoi;

n) Thong tin vé san phém, hang hoéa, dich vu cé tac dong ti€u cuc dén stc
khoe, moi truong; két luan kiém tra, gidm sat lién quan dén viéc bao vé moi truong,
suc khoe cua cong déng, an toan thuc phém, an toan lao dong; thong tin vé an toan
héa chéat; thong tin vé danh sach cac co s& kham bénh, chita bénh da duge cép giéy
phép hoat dong; két qua danh gia chét luong co s& kham bénh, chira bénh; thoi gian
lam vi¢c va danh sach nguoi hanh nghé tai co s& kham bénh, chita bénh; thong tin
vé gia dich vu kham bénh, chira bénh; cac co s& kham bénh, chira bénh vi pham phéap
luat vé y té;

0) Thong tin chung vé co sd gido duc; thu, chi tai chinh cta co sd gido duc;
diéu kién bao dam chat luong, ké hoach va két qua hoat dong ddi voi gido duc mam
non, gido duc phd thong, gido duc thuong xuyén; diéu kién bao dam chat luong dao
tao, nghién cuu, ké hoach va két qua hoat dong dao tao, khoa hoc va cong nghé ddi
v6i gido duc dai hoc, gido duc nghé nghiép;

p) Théng tin vé chat luong moi tru’(‘mg, 6 nhiém méi truong; ké hoach ung

pho su cd moi truong; thong tin Ve su cd moi truong; thong tin vé cac nguon
thai vao moi1 truong nudc mat va cac nguon cO nguy co gay ra su’ cb moi truong trén
dia ban tinh, thanh phd; bao cao dénh gia tac dong moi truong; gidy phép moi truong;
thong tin vé di san thién nhién, hé sinh thai ty nhién, loai sinh vat va ngudn gen; khu
bao t6n thién nhién va co sé bao ton da dang sinh hoc; ving dat ngap nudc quan
trong; két qua quan trac chét luong moi trudng dat, khong khi, nuéc mat, nudc dudi
dat, nudc bién, tram tich, moi truong thay sinh cua nguén nudc mat;

q) Danh muc, danh sach vé di san vin hoa, ndi dung bao quan, tu bo, phuc hoi
di tich da dugc phé duyét, cong b tai dia phuong noi ¢o di tich;

r) Thong tin thi trudng lao dong theo quy dinh ctia phap luat vé viéc 1am; thong
tin vé tuyén dung, sir dung, quan 1y can bd, cong chirc, vién chuc; thong tin vé danh
muc va két qua chuong trinh, dé tai khoa hoc; danh muc hd so, tai liéu luu trir;

s) Thong tin vé dich vu va quy trinh, thoi han xt 1y va két qua cung tmg dich
vu su nghiép cong co ban, thiét yéu ctia don vi; quy trinh, thoi han xur Iy va két qua
xur Iy cung cép dich vu cong truc tuyén; thong tin vé bao dam chat luong dich vu
cong truc tuyén theo quy dinh; két qua danh gid mac do phd cap va kha nang tiép
can dich vy cong truc tuyén;
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t) K& hoach chuyén d6i s6 duoc phé duyét; thong tin vé tiéu chuan, quy chuan
k¥ thuat vé nén tang sé dung chung; két qua danh gia mtrc d6 chuyén doi sd;

u) Danh muc thong tin phai dugc cong khai theo quy dinh; tén, dia chi, sb dién
thoai, dia chi thu dién tir ciia co quan, don vi dau méi tiép nhan yéu ciu cung cip
thong tin; dia chi cac kénh cong khai, cung cap thong tin theo yéu cau;

v) Thong tin khac phai dugc cong khai theo quy dinh cua phép luat.

Pi¢u 11. Lap Danh muc, phén loai, cAp nhit thong tin

1. Van phong HDND va UBND xa lap, cap nhat Danh muc thong tin phai duoc
cong khai theo Piéu 17 Ludt tiép can thong tin va Danh muc thong tin cong dan duoc
tiép can c6 diéu kién theo Diéu 16 Luat tiép can thong tin.

2. Cac Phong ban, don vi thudc xa chu tri tao ra thong tin cia UBND xa xac
dinh thong tin thuéc Danh muc thong tin phai dugc cong khai theo Piéu 17 Luat tiép
can thong tin, Danh muc thong tin cong dan duoc tiép can c6 diéu kién theo Piéu 16
Luat tiép can thong tin dé thuc hién cac hinh thirc cong khai theo quy dinh chuyén
két qua cung cap thong tin vé Vian phong HPND va UBND x4 dé tra két qua yéu cau
cung cip thong tin cho cong dan.

3. Danh muc thong tin phai dugc cong khai gém cac nd1 dung: Tén, 30, ky hiéu
van ban, hd so, tai liéu; ngay, thang, ndm tao ra van ban, ho so, tai liéu kém theo hinh
thirc cong khai thong tin, thoi diém, thoi han cong khai thong tin (néu c6). Danh muc
thong tin phai dugc cong khai duoc thudng xuyén cap nhat theo Quy ché nay.

Truong hop thong tin dang dugc cong khai tai cac co s& dit liéu khac nhau
hodc dang tai trén Trang thong tin dién tir xa thi tai Danh muc thong tin phai dugc
cong khai phai kém theo chi dan dija chi truy cdp dé tai thong tin. Truong hop thong
tin chua dugc cong khai trén Trang thong tin dién tir x3 ma da duoc sé hoa thi phai
duoc dinh kém theo Danh muc thong tin phai dugc cong khai.

Danh muc thong tin phai dugc cong khai dugce dang tai trén Chuyén muc vé
tiép can thong tin tai Trang thong tin dién tir ctia xa.

Piéu 12. Ra soat, kiém tra va bio dam tinh bi mit ciia thong tin truéce khi
cung cap

1. Phong ban, don vi thudc x4 chu tri tao ra thong tin cia UBND x3 cung cap
thong tin ra soat, kiém tra, xac dinh ndi dung thong tin trong hd so, tai liéu thudc
thong tin cong dan khong duoc tiép can, thong tin cong dan duge tiép can co didu
kién theo quy dinh tai Piéu 14 va Diéu 16 Luat tiép can thong tin, trudc khi chuyén
cho Van phong HDND va UBND xa.

2. Van phong HDND va UBND xa kiém tra, lwgc bo phén thong tin thudc di¢n
bi mat kinh doanh (khi chua duoc chu s& hiru déng ¥) hodc cac ndi dung bi han ché
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theo quy dinh phap luat quy dinh khoan 2 Piéu 16 Luat Tiép can thong tin trudc khi
cung cép.

Piéu 13. Hinh thirc, thoi diém cong khai thong tin

1. Cac hinh thirc cong khai thong tin bao gom:

a) Pang tai trén Trang thong tin dién tr, cong di liéu, cac kénh thong tin, trang
cOng dong chinh thirc cta co quan, don vi;

b) Cong khai trén phuong tién thong tin dai chung;

¢) bang Cong bao, niém yét;

d) Thong qua viéc tiép cong dan, hop bdo, théng cdo bao chi, hoat dong cua
nguoi phat ngon;

d) Céc hinh thirc khac thuan lgi cho cong dan do co quan, don vi c6 trach
nhi¢m cong khai thong tin xac dinh.

2. Truong hop phap luat co quy dinh vé hinh thirc céng khai dbi v6i thong tin
cu thé thi 4p dung quy dinh do.

Truong hop phap luat khong quy dinh cy thé hinh thic cong khai thong tin thi
can ctr vao diéu kién va kha nang thuc té, co quan, don vi c6 thé lya chon mot hodc
mot s6 hinh thirc cong khai thong tin quy dinh tai khoan 1 Piéu 18 Luat Tiép can
thong tin bao dam dé cong dan tiép can duoc thong tin.

3. Doi v6i d6i tuong 13 ngudi khuyét tat, nguodi dan toc thiéu sd, ngudi sinh
song & khu vuc bién gidi, hai dao, mién nui, ving dong bao dan tdc thiéu sb, ving
c6 diéu kién kinh té - x4 hoi khé khin va dic biét kho khin, ngoai cac hinh thic quy
dinh tai khoan 1 Piéu 18 Luat Tiép can thong tin, co quan, don vi xac dinh hinh thirc
cong khai thong tin phut hop véi kha ning, diéu kién tiép can thong tin cia cong dan.

4. Thoi diém cong khai thong tin dbi véi timg linh vuc dugc thuc hién theo
quy dinh cua phép luét c6 lién quan; truong hop phép luat chua c6 quy dinh thi cham
nhat 13 05 ngay lam viéc ké tir ngdy tao ra thong tin, co quan, don vi ¢6 tham quyén
phai cong khai thong tin.

Pi¢u 14. Cong khai thong tin trén Trang thong tin dién tir ciia xi va Trang
mang xa hoi

Vi¢c cong khai thong tin trén Trang thong tin di¢n tir xa va Trang mang xa hoi
thuc hién theo quy dinh tai Piéu 19 Luat Tiép can thong tin va Nghi dinh sd
224/2026/ND-CP ctia Chinh phil ngay 24/6/2026 quy dinh chi tiét mot sé diéu va
bién phap thi hanh luat chuyén doi sb.

Piéu 15. Niém yét thong tin tai tru sé' co’ quan

1. Cac Phong ban, don vi thuoc UBND xa thyuc hién cong khai thong tin dudi
hinh thirc niém yét thong tin tai Tru s¢ UBND xa. Thoi han niém yét duoc thuc hién
theo quy dinh ctia phap luat trong ting linh vuc cu thé.
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2. Déi véi nhitng thong tin duoc cong khai bang hinh thirc niém yét ma phap
luat chua quy dinh cu thé vé dia diém, thoi han niém yét thi phai duoc niém yét tai
Tru s6 UBND x4 trong thoi han it nhat 30 ngay, ké tir ngdy niém yét.

Piéu 16. Cong khai thong tin thong qua viéc tiép cong dan, hoat dong ciia
nguwoi phat ngon caia UBND xa

1. Viéc cong khai théng tin théng qua viéc tiép cong dan duoc thuc hién theo
Luat tiép cong dén, cac van ban hudng dan thi hanh Luat tiép cong dan va Quy ché
tiép cong dan cia UBND xa.

2. Viéc cong khai thong tin thong qua hoat dong phat ngdn va cung cap thong
tin cho bao chi; qua phuong tién thong tin dai chung thyc hién theo cac quy dinh ctia
Luét bdo chi va cac van ban c¢6 lién quan.

Picéu 17. Xir Iy thong tin cong khai khong chinh xac

1. Truong hop phat hi¢n thong tin do minh tao ra va da dugc cong khai khong
chinh xéc thi co quan, don vi c¢6 trach nhiém kip thoi dinh chinh, cong khai thong tin
da duoc dinh chinh.

2. Truong hop phat hién thong tin do co quan, don vi khac tao ra nhung do
minh cong khai khong chinh xac thi co quan, don vi da cong khai thong tin co6 trach
nhiém kip tho1 dinh chinh, cong khai thong tin da dugce dinh chinh.

3. Truong hop phat hién thong tin do minh tao ra nhung dugc co quan, don vi
khac cong khai khong chinh xéc thi co quan, don vi tao ra thong tin c6 trach nhi¢m
yéu cau co quan, don vi da cong khai théng tin kip thoi dinh chinh, cong khai thong
tin da duoc dinh chinh.

4. Trudng hop cong dan cho rang thong tin cong khai khéng chinh xac thi kién
nghi v&i co quan, don vi da cong khai thong tin d6. Cham nhét 13 10 ngay ké tir ngay
nhan dugc kién nghi, co quan, don vi c6 trach nhiém kiém tra tinh chinh x4c cua
thong tin va tra 161 cho cong dan; truong hgp xac dinh thong tin cong khai khong
chinh x4c thi phai kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

5. Thong tin cong khai khong chinh x4c bang hinh thirc nao thi phai duoc dinh
chinh bang hinh thic d6, dong thoi cong khai thong tin d3 duoc dinh chinh trén cong
dir li€u, trang thong tin dién tir, kénh nd1 dung, trang cong déng chinh thirc cua co
quan, don vi da cong khai thong tin khong chinh xac.

) AChu’O’ng v X )
CUNG CAP THONG TIN THEO YEU CAU

Piéu 18. Tiép nhin Phiéu yéu ciu cung cip thong tin

1. Van phong HDND va UBND x c6 trach nhiém tiép nhan Phiéu yéu cau
cung cap thong tin truc tiép tai UBND x4, qua email hodc qua dich vu buu chinh dén
UBND xa. Truong hop thong tin trén Phiéu yéu cau cung cap thong tin khong cu thé,
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rd rang, Vin phong HDND va UBND x3 huéng dan ngudi yéu cau cung cap théng
tin b6 sung quy dinh.

Phiéu yéu cau cung cép thong tin thyc hién theo Mau sb 01a/01b Phu luc ban
hanh kém theo Nghi dinh 337/2026/ND-CP ngay 26/8/2026 cia Chinh phu.

2. Van phong HPND va UBND x4 tién hanh cap nhat yéu cau cung cap thong
tin vao so theo ddi cung cép thong tin theo yéu cau va lap Phiéu tiép nhan yéu cau
cung cip thong tin.

Phiéu tiép nhan yéu cau cung cip thong tin duoc 1ap thanh 2 ban theo Mau s6
02 Phy lyuc ban hanh kem theo Nghi dinh 337/2026/ND-CP; mét ban luu tai Van phong
HDND va UBND x4; mét ban giao cho c4 nhan, t6 chiic yéu ciu cung cap thong tin.

Piéu 19. Lap s6 theo déi cung cAp thong tin theo yéu ciu

Vin phong HDND va UBND x4 1ap S6 theo ddi cung cap thong tin theo yéu
cau bang gidy hang nim. So theo ddi cung cip thong tin theo yéu cau bang gidy c6 ndi
dung quy dinh tai Phu luc ban hanh kém theo Quy ché nay.

Piéu 20. Thong bao vé viéc cung cap thong tin, tir chdi cung cip théng tin

1. Trudng hop yéu cu cung cap thong tin tai Phiéu yéu cau cung cap thong tin
hop 18, Vin phong HPND va UBND x4 cip Phiéu giai quyét yéu cau cung cp thong
tin theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh 337/2026/ND-CP thong bao
r& vé thoi han, dja diém, hinh thirc cung cap thong tin; chi phi tiép can thong tin va
phuong thtrc, thoi han thanh toan. ..

Thong bao duoc giri t6i nguodi yéu cau cung cp thong tin tai tru s¢ co quan
hodc qua mang dién tir, dich vu buu chinh.

2. Bdi v6i thong tin don gian, c6 sin ma c6 thé cung cip ngay qua mang dién
tir hodc c6 thé bd tri nguoi yéu cau doc, xem, nghe, ghi chép ngay tai tru sd co quan
ma khong mat chi phi tiép can thong thi Van phong HPND va UBND x4 khong can
cap Phiéu giai quyét yéu cau cung cip thong tin.

3. Thoi han thong bao vé viéc cung cip thong tin, tir chdi cung cip thong tin
duoc thyce hién theo quy dinh cta Luét Tiép can thong tin.

Picéu 21. Tap hop, xir Iy thong tin dé cung cap theo yéu ciu

1. Nguoi duge phan cong lam doi mbi cung cap thong tin ddi chiéu thong tin
dugc yéu cau cung cap v6i Danh muc thong tin phai duoc cong khai, Danh muc thong
tin cong dan dugc tiép can co diéu kién va co sd dir liéu thong tin cia UBND xA.

Péi véi thong tin ¢6 san trong Danh muc thong tin phai dugc cong khai, Danh
muc thong tin cong dan duoc tiép can c6 diéu kién, nguodi lam dau mdi co trach nhiém
dbi chiéu v6i yéu cau cung cap thong tin va cac diéu kién theo quy dinh ctia phap luat
va cung cip thong tin cho nguoi yéu cau.
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Déi véi thong tin phire tap, thong tin khong co tai co s¢ dir liéu thong tin cua
UBND xi ma can tap hop tir cac Phong ban, don vi thuéc UBND x4 thi Vin phong
HDND va UBND x4 lay y kién cila cac phong, ban, don vi ¢6 lién quan dé giai quyét
yéu cau cung cap théng tin, truong hop can thiét thi xin y kién ctia Phé Cha tich UBND
xa phu trach Iinh vuc hoac Chu tich UBND xa.

2. Khi phat hién thong tin duoc yéu ciu cung cip thudc cac trudng hop tir chdi
cung cap thong tin quy dinh tai Diéu 27 Luat Tiép can thong tin thi Van phong HDND
va UBND x3 tham muu, dé xuit Cht tich UBND x4 ra thong bao tir chdi cung cép
thong tin béng van ban theo Mau s6 05 Phu luc ban hanh kém theo Nghi dinh
337/2026/ND-CP va néu 10 1y do.

Piéu 22. Hinh thirc yéu ciu, cung cip thong tin

1. Ngudi yéu cau c6 thé truc tiép hodc thong qua ngudi dai dién yéu ciu cung
cap thong tin bang mot trong cac hinh thic sau day:

a) Tai co quan, don vi;

b) Qua dich vu buu chinh;

¢) Qua mang Internet, bao gém qua thu dién tir, Trang thong tin dién tir, céng
dir liéu, cong dich vu cong qudc gia, tmg dung di dong hodc cac nén tang s khac do
co quan, don vi c6 thim quyén cong bo.

2. Nguoi yéu cau cung cap thong tin tai tru sd co quan, don vi duge sir dung
dién thoai di dong va cac phuong tién ky thuat khac ctia ¢4 nhan dé sao, chup, tai vé
van ban, hd so, tai liéu, trir truong hop phap luét co lién quan quy dinh khéc.

3. Co quan, don vi dugc yéu cau co trach nhiém cung cip thong tin theo hinh
thirc ma ngudi yéu cau dé nghi phu hop véi tinh chat cua thong tin dugc yéu cau
cung cap, diéu kién va kha ning cta co quan, don vi, trir trudng hop phap ludt co
quy dinh khac.

4. Khuyén khich viéc cung cip thong tin theo hinh thirc quy dinh tai diém c
khoan 1 Piéu 24 Luat Tiép can thong tin.

Piéu 23. Gia han cung cip thong tin theo yéu cau

1. Vin phong HDND va UBND x4 phdi hop véi don vi chu tri cung cp thong
tin tham muu Chu tich UBND x4 quyét dinh viéc gia han cung cap thong tin trong
truong hop can thém thoi gian dé xem xét, tim kiém, tap hop, sao chép, giai quyét yéu
cau cung cap thong tin.

2. Thong bao gia han cung cap thong tin phai bang van ban theo Mau s6 04 Phy
luc ban hanh kem theo Nghi dinh 337/2026/ND-CP dugc gui trude khi hét thdi han
cung cap thong tin theo quy dinh ctia Luét tiép can thong tin.
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Piéu 24. Xir ly thong tin cung cip theo yéu cau khong chinh xac

1. Truong hop UBND x3 phat hién thong tin do minh cung cap khong chinh xac
theo yéu cau cung cip thong tin, cham nhat 14 05 ngay lam viéc ké tir ngay phat hién,
don vi chu tri tao ra thong tin cé trach nhiém tham muu UBND xa dinh chinh va cung
cap lai thong tin.

2. Truong hop nhan dugc phan anh kién nghi ctia ngudi yéu cau cung cap
thong tin vé viéc thong tin duoc cung cip 1a khong chinh xé4c theo yéu cau cung cip
thong tin, Van phong HDND va UBND x4 ¢6 trach nhiém phdi hop phong, ban, don
vi thudc UBND x4 kiém tra tinh chinh x4c ctia thong tin dd dugc cung cap. Sau do,
don vi chu tri tao ra thong tin tham muu UBND x4 tra 101 kién nghi cta cong dan. Néu
phat hién thong tin cung cp theo yéu cau khong chinh xac theo yéu cau cung cip
thong tin, Van phong HDND va UBND xa c¢6 trach nhiém tham muu UBND xa kip
thoi dinh chinh, cung cép thong tin da duoc dinh chinh trong thoi han chdm nhat 14 15
ngay ké tir ngay nhan duogc kién nghi theo ding hinh thirc cung cap nhu lan dau.

Piéu 25. Thu, quan 1y chi phi tiép can thong tin

Viéc thu, ndp chi phi tiép can thong tin dugc thuc hién theo quy dinh tai Thong
tu s6 126/2026/TT-BTC ngay 24/8/2026 ciia Bo Tai chinh quy dinh chi tiét chi phi
thuc té dé in, sao, chup va giri thong tin theo quy dinh tai Khoan 2 Piéu 25 Luat Tiép
can thong tin.

Chuong V
TO CHUC THUC HIEN

Piéu 26. T6 chirc thwe hién Quy ché

1. Truéng cac phong ban, don vi thuoc UBND x4 c6 trach nhiém phd bién,
quan triét ndi dung Quy ché nay dén can bo, cong chirc, vién chirc, nguoi lao dong
clia co quan, don vi minh. Chi dao phdi hop thuong xuyén cip nhat viéc cong khai
thong tin theo Danh muc va phdi hop giai quyét yéu cau cung cap thong tin theo theo
linh vuc phu trach. Kip thoi phan dnh nhitng khé khan, vudng mac trong qua trinh
t6 chtrc thuc hién vé UBND x4 (qua Vian phong HPND va UBND x3).

2. Van phong HDND va UBND xa c6 trach nhiém tham muu UBND xa theo
ddi, don déc cac phong ban, don vi thuéc UBND xa trong viéc thuc hi¢n Quy ché
nay, kip thoi bao cao Chi tich UBND x4 nhiing van dé vudng méc phat sinh; truong
hop can thiét, dé xuat stra d6i, bd sung Quy ché cho phu hop.

Pi¢u 27. Khen thwéng va xir Iy ky luit

1. Tap thé, c4 nhan, cac phong ban, don vi thuoc UBND xa c6 thanh tich trong
hoat dong cung cap thong tin dugc Chu tich UBND x4 khen thudng hoidc dé nghi cip
c6 tham quyén khen thudng theo quy dinh cta Luét Thi dua khen thudng.
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2. Tap thé, c4 nhan, céc phong ban, don vi thugc UBND xa vi pham quy dinh
tai Quy ché nay, tuy theo tinh chat, muac do vi pham ma b1 xur 1y theo quy dinh cua
phap luat./.
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MaAu s6 01a

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

..., ngay.... thang... nam...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cd nhdan yéu cau cung cdp thong tin)
Kinh @U1: coeveeeiieceeeee e
1. Ho, tén ca nhan yéu cau cung cAp thONG tiN: ......c.oveveevevreeeeeeeeeeeeeeeeeeeeeeeesees

2. Thé can cudc cong dan/Thé can cudce/Giay ching nhéan can cude/Tai khoan dinh
danh dién ttr (VNeID)/HO Chi€ul: SO: ...oovviiiieieiieieeeeeeeee e,

23 R & (T I 1) s LSRR
4.2. Mbi quan hé véi ngudi co yéu cau cung cAp thong tind: .........occoeeeevveereeennnen.

4.3. Theé can cudc cong dan/The can cude/Gidy chimg nhdn cin cude/Tai khoan
dinh danh dién tr (VNeID)/Ho chiéu*:

SO: e Cap ngay ....... thang ....... nam ....... Taliieeeeieeeee
4.4. Theo van ban ty quyén ky ngay ..... thing .... nam .......

5. Tén van ban/hd so/tai liéu yu cau cung CAp: ...o.oveeeeeeeeeeeereeeeeeane.

6. Ly do, myc dich yéu ciu cung cap thong tin: ............ccoeeveeeeeeueennne.

7. Yéu cau cung cap thong tin nay lan thu:

o Lan dau o Khac: ............ (ghi 10 s6 lan da yéu cau cung
cap thong tin c6 ndi1 dung néu trén)

8. SO lugng ban in, sao, chup van ban, ho so, tai liéu:..................ooon.

9. Phuong thirc nhan van ban, ho so, tai liéu:

9.2. Nhan qua dich vu buu chinh (ghi 0 dia chi nhan): .....................

9.3. Nhan qua mang Internet:
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0 Qua thu dién tir (ghi rd diachinhan): ...,
0 Cong thong tin dién tir (ghi rd dia chi nhan): ......................
0 Trang thong tin dién tir (ghi 10 dia chi nhan): ...
0 Cong dir liéu (ghi rd dia chinhan): ................ccooeeiiinn.l.
0 Cong dich vu cong qudc gia (ghi rd dia chi nhéan): .....
0 Ung dung di dong hodc cac nén tang s6 khac (ghi rd dia chi nhan):...................
0 Hinh thirc kKhac (ghi 10): .....ooi i e
10. Van ban Kem theo ... ..o

NGUOI YEU CAU
(Ky, ghi ro ho tén)

I'Cong dan cung cap so Thé can cudc cong dan/Thé can cude/Giay chirng nhan can cude/Tai
khoan dinh danh dién tir (VNeID); nguodi nudc ngoai cung cap so HO chicu.

2Theo quy dinh ctia B6 luat Dan su vé nguoi dai dién, nguoi giam ho ddi v6i ngudi yéu cau cung
cép thong tin 1a nguoi bi han ché nang luc hanh vi dan sy, nguoi cé kho khan trong nhén thic,
1am chu hanh vi néu Quyét dinh cua Tda an lién quan dén ning luc cua ngudi d6 ¢ quy dinh,
ngudi mat nang lyc hanh vi dan su.

3 Ghi rd moi quan hé voi nguoi co yéu ciu cung cap thong tin, trong truong hop nguoi dugce vy
quyén 1a cha, me, v, chong, con clia ngudi ty quyén thi khong can c¢6 van ban ty quyeén.

4Cong dan cung cap sd Thé cin cude cong dan/Thé cin cuoc/Glay ching nhan can cudc/Tai
khoan dinh danh dién tir (VNeID); ngudi nudc ngoai cung cap s6 Ho chiéu.

5Vin ban chip thuan trong truong hop yéu cau cung cap thong tin dugc tiép can co diéu kién;
van ban y quyén (trong trudng hop Gy quyén); vin ban khac (néu co).
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MAu s6 01b

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

..., ngay.... thang... nam...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho truong hop cong dan yéu cau cung cdp thong tin thong qua to chic,
doan thé, doanh nghiép)
1. Tén to chirc, doan thé, doanh nghiep:...............oveiiiuieiiiiie e,

2. Mi s6 doanh nghiép/ma sb dinh danh ctia td chirc: ..............evviveeieeeeeans

3. Ho tén nguoi dai dién yéu cau cung cap thong tin thong qua td chirc, doan thé,
doanh nghi€pl: ... ...

SO dien thoais.. ... ovv e eeeeeeeeeeeeceeeeeeee o Bemails o

4. Danh sach ca nhan c6 yéu cau cung cap thong tin kém theo Phiéu yéu cau cung
cap thong tin (dinh kém)

5. Tén van ban/hd so/tai liéu YU CAU CUNG CAP:. .. cvvneeeeee e,

6. Yéu cau cung cap thong tin nay lan thu:

o Lan dau o Khac: ............ (ghi 15 s6 1an d3 yéu cau
cung cap thong tin ¢6 ndi dung néu trén)

7.8 luong ban in, sao, chup van ban, ho SO, tA1 HU: «evveei e

8. Phuong thirc nhan van ban, ho SO, tA1 HU: .. ev e,

8.1. Nhén tai noi yéu cau cung cap thong tin:.............oooueeiieeiie i,

8.2. Nhan qua dich vu buu chinh (ghi 0 dia chi nhan): ...,

8.3. Nhan qua mang Internet:

0 Qua thu dién tr (ghird diachinhan): ...,

0 Cong thong tin dién tir (ghi 18 dia chi nhan): ...........coovviiiiiiiii,

0 Trang thong tin dién tir (ghi rd diachinhan): ...,

0 Cong dir liéu (ghi r6 dia chi nhan): .........ooviiiiiii e,

0 Cong dich vu cong qudc gia (ghi ré dia chi nhan): ..........cooooiiiiiivien,
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0 Hinh thirc khac (ghi 10): ...,
0. Van ban KEM theoZ:. ..o,

NGUOI DPAI DIEN TO CHUC/POAN
THE/DOANH NGHIEP
(Ky, ghi o ho tén, dong dau (néu co))

I Theo quy dinh ctia B9 luat Dan su vé nguoi dai dién cua to chirc, doan thé, doanh nghiép.

2Vin ban chip thuan trong truong hop yéu cau cung cap thong tin duoc tiép cin co diéu kién;

van ban iy quyén (trong truong hop iy quyén); van ban khac (néu co).

DANH SACH CA NHAN CO YEU CAU CUNG CAP THONG TIN
(Keém theo Phiéu yeu cau cung cdp thong tin danh cho truong hop cong dan yéu

cau cung cdp théng tin théng qua té chire, doan thé, doanh nghiép)

S0 thé can cwdc cong dan/ thé
can cwdc/giay chirng nhan can

Ly do, myc
dich yéu cau

STT Ho va tén cudc/tai khoan dinh danh dién cuns cAp thén Ky tén
tir (VneID)/ § cap thong
A 1K tin
ho chiéu
1
2
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Mau s6 02

TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI! Poc lap - Tu do - Hanh phiic

Sb: ... [veeeee , ngay... thang... nam..

' THONG BAO
TIEP NHAN YEU CAU CUNG CAP THONG TIN?

Tén don vi dau mbi cung cAp thONE tin:........co.ueee et
Tiép nhan yéu cu cung cip thong tin cia Ong/Ba3: ..

Thé can cudc cong dan/Thé can cude/ Glay ching nhén can cu’oc/ Ta1 khoan dinh
danh dién tir (VNeID)/H chiéu: So: ..... Cap ngay .... thang ... ... Tai:......

SO dién thoais.....ovveee e, ; E-mail:

Yéu cau cung cap van ban/hd so/tai li€u: ..o,

Hinh thtrc cung cip thong tin:
Vin ban kém theo yéu cau cung cap thong
Nt

NGUOI TIEP NHAN
(Ky va ghi ro ho tén)

I Truong hop co quan, don vi cung cap thong tin phan cong don vi dau méi.
2 Thong bao t1ep nhan yéu cau cung cép thong tin duoc lap thanh 2 ban; mt ban luu tai co
quan/don vi ddu mdi cung cAp thong tin, mot ban giao cho ngudi yéu cau cung cip thong tin.

3 Tén ctia ngudi yéu cau cung cip thong tin; ngudi dai dién trong trudng hop cung cap thong tin
cho cong dan thong qua ngudi duge ty quyén/nguoi dai dién/ngudi giam ho; t6 chic, doan thé,
doanh nghiép.

4 Vin ban chép thuan trong trudng hop yéu cau cung cap théng tin dugc tiép can c6 diéu kién;
van ban uy quyén (trong truong hop ty quyén); van ban khac (néu co6).
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MAiu s6 03

TEN CO QUAN/DON VI  CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI PAU MOI! Péc lap - Tu do - Hanh phiic
SH: ........ [oveeeee , ngay... thang... nam...
THONG BAO

GIAI QUYET YEU CAU CUNG CAP THONG TIN
Kinh guti: ........
Tén don vi dau mbi cung cap thong tin: ............o.veieeeiie e,

Nhén duoc yéu cau cung cip thong tin ctia Ong/Ba%: ...........coooveeiieiiinl

Thé can cudc cong dan/Thé can cu:oc/Glay ching nhan can cu’oc/Tal khoan dinh
danh dién tir (VNeID)/Ho chiéu: Sé: ....... Céap ngdy ..... thang ... ... Tai:...

SO dién thoais.....ooveeeeeeieeieiei, cE-mail: oo
Yéu cau cung cAp van ban/hd so/tai LHEU: .......vivene i,

Pon vi dau moi cung cap thong tin thong bao vé viée gidi quyét yéu cau cung cap
thong tin nhu sau:

- Hinh thitc cung cap thong tin: .............coeeevueeiineeiinn....
- Pia diém cung cAp thong tin: ..............coovveiueeieneeinnn..
- Chi phi tiép can thong tin (NéU €O): .......vevveeeieeiieeieeeenn .
- Phuong thirc thanh todn (DU CO): ........ooivue et
- Thoi han thanh toan (néu cé): ......
- Ngay cung cap thong tin: ..............oeeiueeiiieeiiiieieeei...
THU TRUONG PON VI PAU MOI

CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau’)

I Truong hop co quan, don vi cung cap thong tin phan cong don vi dau méi.

2 Tén clia ngudi yéu cau cung cip thong tin; ngudi dai dién trong trudng hop cung cap thong tin
cho cong dan thong qua nguoi dugce uy quyén/nguoi dai di€n/nguoi giam ho; to6 chuce, doan the,
doanh nghiép.

3 Trudng hop don vi ddu mbi cung cp thong tin khong c6 con déu riéng thi sir dung con diu cua
co quan, don vi cung cap thong tin.
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MAiu s6 04

TEN CO QUAN/DON VI  CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI PAU MOI! Péc lap - Tu do - Hanh phiic
SH: ... [oveeee , ngay... thang... nam...
THONG BAO

GIA HAN VIEC CUNG CAP THONG TIN

Tén don vi dau mbi cung cAp thONg tin: .........coovvneeieeiie e,
Nhén duoc yéu cau cung cip thong tin ciia Ong/Ba%: ...............cceeeeeii,

Thé can cudc cong dan/Thé can cu:orc/Glay ching nhén can cuoc/Tal khoan dinh
danh dién tir (VNeID)/Ho chiéu: S6: ...... Cap ngdy ..... thang .... nam ..... Tai:...

S6 dién thoais.............cceeunn.... s E-mails oo
Yéu cau cung cap van ban/hd so/tai Heu:............oeeiieiiiie e,
Ngay/thdng/nam nhan yeU CAUL ........ocouuieii e,

Pon vi dau mdi cung cip thong tin thong bao gia han viéc cung cip thong tin nhu sau:
Ly dogiahan:. ..o,

- Thoi gian gia han cung cp thong tin: .............ccoooiiiiiiiiiii e,

- Thot gian cung cap thong tin sau khi giahan: ...,

THU TRUONG PON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau’)

I Truong hop co quan, don vi cung cap thong tin phan cong don vi dau méi.

2 Tén clia ngudi yéu cau cung cip thong tin; ngudi dai dién trong trudng hop cung cap thong tin
cho cong dan thong qua ngudi duge ty quyén/nguoi dai dién/ngudi giam ho; t6 chic, doan thé,
doanh nghiép.

3 Trudng hop don vi dau mdi cung cap thong tin khong cé con diu riéng thi sir dung con déu cta
co quan, don vi cung cap thong tin.
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Mau s6 05
TEN CO QUAN/DON V] CONG HOA XA HOQI CHU NGHIA VIET NAM
PON VI PAU MOTI! Poc 1ap - Tw do - Hanh phuc
S6: ... [veiiiaes L , ngay... thang... nam..
' THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN
Tén don vi ddu mbi cung cAp thONg tin: ...........uvveneeeneei e
Nhan duoc yéu cau cung cap thong tin cia Ong/Ba2: ........................
Thé can cudc cong dan/Thé can cu:orc/G1ay chuing nhan can cuoc/Tal khoan dinh danh
dién tir (VNeID)/Ho chiéu: Sé: ...... Cép ngdy .... thang ... .. Tai:......
S6 dién thoais..........veveeeieeeieeeinn ; E-mail: oo

Yéu cau cung cip van ban/hd so/tai liéu: ........oo.veieeiiiieiiiieeiii,
Ngay/thdng/nam nhan yeU CAU: .........eeeeneee e

Don vi dau mbi cung cap thong tin thong bao tir chdi yéu cau cung cap thong tin vi 1y
O SAU QAY: Lot e eaaa e

THU TRUONG DPON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau’)

I Truomg hop co quan, don vi cung cdp thong tin phan cong don vi dau moi.

2 Tén clia nguoi yéu cau cung cip thong tin; nguoi dai dién trong trudng hop cung cap thong tin cho
cong dan thong qua ngudi duoc ty quyén/nguoi dai dién/nguoi giam ho; to chie, doan thé, doanh
nghiép.

3 Truong hop don vi dau mdi cung cap thong tin khong co con ddu riéng thi st dung con dau cia co
quan, don vi cung cap thong tin

22
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MAiu s6 06

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

..... , ngay....thang.....nam...

VAN BAN CHAP THUAN

Tén cad nhan/to churc chap thuan: ...,

Thé can cudc cong dan/Theé can cué’c/Giéy chimg nhan can cudce/Tai khoan dinh danh
dién tir (VNeID)/Ho chiéu/Mi s doanh nghiép/Ma s dinh danh cta t6 chuc!:

SO: e Cap ngdy ... thang ...... nam ......... Tat: oo
Sb dién thoai:..........oceuuen. ;E-mail: oo

La chu s6 hitu bi mat kinh doanh/La chu so hitu thong tin lién quan dén bi mat doi
song riéng tu, bi mat ca nhan/La thanh vién cua gia dinh ¢6 thong tin lién quan tai van
bAN/ho SO/MAL L1EU: ..o

PONG ¥ A6 ONG/BAL ...oivn it
Thé cin cude cong dan/Thé cin cude/Gidy ching nhan cin cude/Tai khoan dinh danh
dién tir (VNelID)/Ho chi€u: SO: .......covviniiina... Cap ngay ....... thang ...... nam
......... Tai: ..............
Puoc tiép can thong tin........................... tai van ban/hd so/tai liéu néu trén.
XAC NHAN CUA CO QUAN/TO CA NHAN/TO CHUC CHAP THUAN?
CHUC? (Ky, ghi ro ho tén, dong dau (néu co)

I Cong dan cung cap sd thé cin cude cong dan, thé can cudc, gidy ching nhén can cude hodc tai khoan
dinh danh dié¢n tir (VNeID); ngudi nudc ngoai cung cap s6 Ho chiéu; to chtc cung cdp mé s6 doanh
nghiép/ma sé dinh danh cua t6 chiec.

2 Truong hop van ban chip thuan cua ca nhan thi phai c6 xac nhéan chir ky caa Uy ban nhan déan cap
x@ hodc Van phong cong chimg.

Trudng hop vian ban chap thuan ciia to chirc thi khong can xac nhan ctia co quan/td chic.

3 Trudng hop vin ban chip thuan cua ca nhan thi c4 nhan ky, ghi 13 ho tén. Trudng hop vin ban chip

thuén cua td churc thi nguoi dai dién cua td chire do ky, ghi 16 ho tén, dong dau.
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